
Christmas Craft Fair – Sunday 1st November 2020 

Event Information 

 

Thank you for your interest in the Christmas Craft Fair, at the Holiday Inn, at Southend Airport, 77 Eastwoodbury 

Crescent, Southend, Essex, SS2 6XG, on Sunday 1st November 2020. 

This event is being organised to support and exhibit all local handmade craft businesses, plus creating the perfect 

outlet to buy your Christmas gifts and decorations in the run up to Christmas! 

The event will take place inside, downstairs, just past the main reception in 3 adjoining rooms, with over 45 stalls. 

It will be open to the public between 10am – 4pm, and is free entry. 

There will be 5ft and 6ft tables available: 

5ft x 2ft 6” - £32.50 

6ft x 2ft 6” - £39 

Extra space: 6ft x 2ft bar level - £32.50 (Limited availability.) 

I am offering a 10% discount for more than one table/space booked. 

All tables and chairs will be provided. 

I have a limit of the amount of same craft stalls (e.g. cards) that I will allow at this event and tables are booked on a 

first come first served basis. 

Leaflets for this event will be available for people to take at my Summer Craft Fair in June 2020 and also my Autumn 

Craft Fair in October 2020. 

The other advertising that I am doing leading up to this event are: 

- 5000 leaflets delivered in the local area. 

- 200 leaflets will be at the venue. 

- A pull-up banner will be at the venue, at the main reception, at least 4 weeks prior. 

- An advert in the Echo newspaper for 2 weeks prior to the event, in the Friday edition. 

- An advert in the Rayleigh Times newspaper, prior to the event. 

- Various event finder websites and Facebook pages. 

- I will ‘boost’ the event on Facebook for 2 weeks prior to this event. 

On the day of the event I will: 

- Have posters on the lamp posts around the venue. 

- An A-board at the venue. 

 

Please find the booking form below. 

If you have any questions, please do not hesitate to contact me. 

 

----------------------------------------------------------------------------------------------------------------------------------------------------------- 

 



Christmas Craft Fair 

(At: Holiday Inn, Southend Airport, 77 Eastwoodbury Crescent, Southend, Essex 

SS2 6XG) 

Sunday 1st November 2020 

                      10am – 4pm 

BOOKING FORM 

Name:  Business Name:  

Email:  Phone:  

Paypal Email: 
(If applicable) 

 

Address:  

 Postcode:  

  

 

 

  

 

Table size:  

5ft x 2ft 6” table (£32.50 each) Quantity:  

6ft x 2ft 6” table (£39 each) Quantity:  

Extra space*: 
(Only 3 available) 

6ft x 2ft bar level (£32.50 each) Quantity:  

10% discount given for more than 1 (one) table/extra space booked! 
*Extra space is available in the form of a one length raised bar, against a wall, which will be divided into 3 spaces. Either a 

5ft or 6ft table must also be bought for you to have this extra space (the 10% discount still applies!). Your chosen size 

table will then be placed in front of this extra space. For further details or to see a photo of this space, please ask! 

Details of items being displayed (Handmade only): 

 

 

 

 

 

Electricity Supply: YES    /    NO 
(Please circle ONE) 

If ‘YES’ is circled, please 

specify what you will be using 

the electricity supply for: 

 

Demonstrating: YES    /    NO 
(Please circle ONE) 

If ‘YES’ is circled, please 

specify what you will be 

demonstrating: 

 

Special Requirements: (e.g. space next to stall for displays, banners, including any for demonstrations) 

This must include sizes of any additional displays you may be bringing along. 

 

 

 

 

 



Payment Method:  
(Please circle ONE option) 

Bank Transfer Paypal Cheque 

Amount Due: 

 
 

Payment to be made within 2 weeks of returning this form, and is non-refundable after 4/10/2020. 

 
Date:  Signed:  

By signing above, I agree to have read and understood the Terms & Conditions 

IMPORTANT: Once you have returned your completed booking form I will let you know if there is 

space for your craft. Please return your form as soon as possible so that it’s more likely that I can 

guarantee you a space at this event. 
Please return to:  
Email: contact@louisesevents.co.uk OR Miss L. Dallow, 48 Woodlow, Thundersley, Benfleet, Essex, SS7 3RH 

Thank you. 

 

 

 

IMPORTANT INFORMATION 

On the day: 

 

- Access to the event for stallholders will be from 8:30am. 

- There is access to free parking at the Holiday Inn carpark all day: You collect your ticket on the 

way into the carpark and then please retain your ticket until you leave the event. You can then 

visit reception on your departure where they will validate your ticket.  

- There is a bar in the first room where the event is taking place which will be serving drinks and 

small snacks.  

- There will be a water station next to this bar, where you can help yourself to some free water 

throughout the duration of the event. 

- There is also another bar upstairs which will be serving food, and which can be brought back 

down to the event. 

- Stallholders are requested not to pack away until the end of the event. This is because the event 

runs until 4pm so there may still be customers arriving and if stallholders are packing away it 

gives the impression the event is finished. Furthermore, as there is high demand for stalls, it is 

only fair to ask that the selected stallholders participate fully. If there is any reason why a stall 

holder needs to leave early, please contact me as soon as possible.  

 

 

Many Thanks, Louise. 

mailto:contact@louisesevents.co.uk

